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Bylaws of the Dubuque Junior Chamber  
 

Section II - Dues 
A. The dues from members of this organization shall be at least $5.00 over and above the amount payable to the United States Jaycees. 

, This amount shall not exceed $10 above. This and areis payable upon receipt of invoice from the United States JayceesMembership 

Vice President. 

B. Any dues paying member who turns forty-one (41) during the administrative year shall be allowed to remain a voting member of 

the Dubuque Jaycees until the first day of his/her renewal monthquarter. 

 

Section III - Meetings 
A. Business Meetings:  Business meetings shall consist of a board meeting and a general membership meeting held monthly.  

Meetings shall be held Thursday evenings.  Remaining Thursdays shall be reserved for activities upon the discretion of the board of 

directors and general membership.  At all meetings of the board of directors, half (1/2) of the voting members of the board plus one 

shall constitute a quorum. At all general meetings of the membership, ten percent (10%) of the paid-up membership shall constitute a 

quorum (See the Constitution, Article XIII, Section 3).   

 

Section IV - Duties of the President 
M. The President shall appoint (with a majority approval from the board), a Chaplain, Legal Counsel, Parliamentarian, Community 

Fireworks Director, Community Garden Director, Communications Director, Community Hooley Hustle Director, Community Chili 

Cook-off Director, Jaycee Center Manager, Bar Manager, Bartender, and At Large Member (See Section XII, C) of the Dubuque 

Jaycees Foundation with majority approval of the board of directors, to serve during his/her term. 

Additional duties of the President include, but are not limited to: 

-  (CLC) Program, as well as the first, second, and third trimesterquarterly evaluations 

 

Section V - Duties of the Officers of the Board 
All board members are expected to: 

- Director by the deadline each quarter. 

 

B. Management Development Vice-President (MDVP): 

Additional duties of the MDVP include: 

- Completing the applications for state the beverage and health permpermits, and other needed documents for various 

beverage sales projects. 

- , Representing the chapter as second in command at public functions when the President is unavailable. 

 

C. Individual Development Vice-President (IDVP): 

Shall preside over all general membership and board meetings in the absence of the President and the Management Development 

Vice-President.  Shall manage the following Directors: Social Director.  Is responsible for all activities relating to individual growth, 

leadership, and skill training, as well as all social activities.  It is the responsibility of the IDVP to assist in keeping the Individual 

Development (ID) area fresh, fun, and creative. The IDVP shall also work with the CDVP during Presidential Election years to 

coordinate both a community and individual government affairs project. 

 

D. Community Development Vice-President (CDVP): 

Shall preside over all general membership and board meetings in the absence of the President and the Management Development 

Vice-President and the Individual Development Vice-President.  Shall manage the following Directors: Fireworks Director, a 

Community Garden Director, and Hooley Hustle Race Director and Chili Cook-off Director.  Is responsible for the oversight of all 

projects that are intended to directly benefit the Dubuque community.  Projects in the Community area may include, but are not 

limited to:  Scholarships, Fireworks, Terror at the Fair, Christmas Lights in Washington Park, Salvation Army Bell Ringing, Hills and 

Dales Easter Egg Hunt, Toys for Tots, Toys for Kids, the Community Garden, and the Hooley Hustle 5K Run & Walk, and the Chili 

Cook-off.  The CDVP shall also work with the IDVP during Presidential Election years to coordinate both a community and 

individual government affairs project. 

 

Additional duties of the CDVP include: 

- Working with the Community Fireworks Director, Garden Director, and Hooley Hustle Race Director, and Chili Cook-

off  Director to find Chairperson(s) for the various projects under the Community Development area. 

4. Chili Cook-off Director 

This appointed non-voting position, reports directly to the Community Development Vice-President. This person is 

responsible for recruiting Chairperson(s) for the fulfillment of the Tri-State's Largest Chili Cook-Off. This person will work 

in conjunction with the Management Development Vice President, who will be responsible for the beverage sales at the same 

event. Additionally, they Chili Cook-off Director is responsible for assisting the Chairperson(s) with the event, recruiting 

volunteers and completing the PMGs.  
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E. Membership Vice-President (MVP): 

Additional duties of the MVP include: 

- Updating the membership database at least monthly and at close-out Contacting the Iowa Jaycees at close-out to report 

adds/drops and renewals. 

- On a monthly basis, providing the Communications Director Marketing Vice President with information on new 

members and dropped members for communication purposes. 

- Sending a notice to members due for renewal thirty (30) daysduring the first month prior to the beginning of their 

renewal monthquarter. 

- Making payments on at least a quarterly basis to the IowaUS Jaycees for membership dues. 

 

 

F. State Director: 

Cost of event and mileage may be reimbursed based on budgetary limitations for District, State, and Regional meetings and Chapter 

Visitations.  Exclusions would include food and beverage expenses.  (See Section IX for Convention reimbursement guidelines.)   

 

G. Administrative Vice-President (AVP): 

Additional duties of the AVP include: 

- Creating event invitations on appropriate social networks to inform the membership of meetings and special events not 

under other specific areas. This task may be assigned, upon agreement, to the Communications Director or Marketing 

Vice President.  

 

H. Treasurer: 

Additional duties of the Treasurer include: 

- Paying bills promptly upon authorization of the board of directors except where funds have been allotted for committee 

purposes.  These bills will be paid from the committee funds without further board approval. 

- Sending a notice to members due for renewal thirty (30) days prior to the beginning of their renewal month. 

- Making payments on a quarterly basis to the Iowa Jaycees for membership dues. 

 

Section VI - Duties of the Appointees 
The President shall appoint, with a majority board approval, the following positions on the board of directors:  Parliamentarian, 

Chaplin, Legal Counsel, Community Fireworks Director, Community Garden Director, and Hooley Hustle Race Director, Chili Cook-

off Director, Jaycee Center Manager, Bar Manager, and Bartender.  These positions shall attend all general membership and board 

meetings unless due to just cause he/she is unable to do so.  Shall notify President of the intention to be absent of said meetings.  

Duties of these positions are as follows: 

1. Parliamentarian 

This position is an appointed position that is responsible for interpreting Robert’s Rules of Order, which govern the 

proceedings of all meetings.  Shall uphold the Constitution and Bylaws of the chapter.  As deemed necessary, this person 

shall be responsible for appointing a Bylaw Committee over which he/she shall preside.  This position is a non-voting 

member of the board of directors. 

 

3: . Legal Counsel 

This is an appointed position that is responsible for ensuring the organization meets the legal requirements of being a Not-

For-Profit Corporation in the State of Iowa.  Additionally, this position is responsible for reviewing any contracts for the 

organization prior to their execution.  The Legal Counsel will also guide and direct plans for the future of the local chapter by 

giving advice on legal issues as needed.  This position is a non-voting member of the board of directors. 

 

6. Communications Director 

This position is responsible for disseminating information to the membership, board and community through the preparation 

of the newsletter, sending of e-mail updates and maintenance of the chapter website, including any electronic or social media 

such as: Facebook, Twitter, Tumblr, etc. This position is a non-voting member of the board of directors. 

 

8. Chili Cook-off Director 
This appointed non-voting position, reports directly to the Community Development Vice-President. This person is 

responsible for recruiting Chairperson(s) for the fulfillment of the Tri-State's Largest Chili Cook-Off. This person will work 

in conjunction with the Management Development Vice President, who will be responsible for the beverage sales at the same 
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event. Additionally, they Chili Cook-off Director is responsible for assisting the Chairperson(s) with the event, recruiting 

volunteers and completing the PMGs. 

 

9. Jaycee Center Manager 

This person is responsible for managing the Jaycee Center. This is an appointed non-voting position. The Jaycee Center 

Manager’s responsibilities include:  

- Organizing the cleaning of the center, to be done by the end of the following weekend, or before the next use of the 

center, whichever comes first.   

- Organizing maintenance and upkeep of the center, including snow removal and lawn care.  

- Keeping a calendar of any use of the building, avoiding any conflicts.  

- Acting as a liaison with any potential building renters.  

 

10. Bar Manager 

This is an appointed non-voting position reporting to the Jaycee Center Manager. This person is responsible for making sure 

there are beverages available at all meetings and Jaycee events held in the center.   

Duties include but not limited to the following: 

- Keeping up inventory of bar beverages and needed supplies (such as Beer, Pop, water, Ice, etc.) 

o Member events (including but not limited to socials, ID events, and M-nights) will assist in restocking the 

bar after each event by either adding product or allocating money from appropriate director’s budget. The 

amount will be agreed upon between the director and the bar manager based upon actual usage.  

- Ordering items from vendors, (Preferred venders are 7G, Pepsi) keeping expenses to bar budget and tips.  

- Keeping bar area clean and in good condition including but not limited to cleaning bar, clean beer trap, removing 

empty cans/cups, locking up liquor during Jaycee Center rentals. 

- Returning empty cans, bottles, and kegs 

In addition, all center beverage items in bar and cooler purchased must be approved by Bar manager for reimbursement. If 

member buys and not approved by manager it will be considered a donation. 
 

11. Bartender 

This appointed non-voting position reports directly to the Bar Manager 

Duties include but not limited to the following: 

- Assisting Bar Manager at meetings and functions  

- Welcoming guests  

- Pouring beer and making alcoholic or non-alcoholic beverages 

- Serving snacks (if applicable) 

- Helping with cleanup of bar after events 

- Cleaning and wiping down tables if needed 

- Checking ID if suspicious of age 

Calling taxi when necessary 

 

  
 

  

Section VIII - Elections 
D. At the annual meeting any member, with dues paid on or before said meeting date, shall be eligible to vote and be a candidate for 

any elected office.  In addition, no new members signed and/or paid after September 30th will be eligible to vote at the 

aforementioned annual meeting. 

E. Voting shall be by individuals. and proxies  Proxies will not be allowed. 

M. Positions which are not filled at elections will be filled by appointment of the President upon approval of two-thirds (2/3)a 

majority vote of the board. 

 

Section IX - Conventions and State Board Meetings 
D. For National Convention, funds shall be requested at a board meeting no later than 1 month prior to registration deadline.  A sum of 

monies not to exceed $800.00 shall be allowed to defray the expense for registration and room respectively for any member in good 

standing who attends.  No one member in attendance shall receive in excess of $200.00.the cost of one regular registration.  No 

member shall receive any of these monies more than once per year.  The Chairperson of the Board, National Competitors, and 

National Awards Nominees shall receive $200.00, so long as the total amount given doesn’t exceed $800.00.  The remaining funds (if 

any) shall be disbursed equally among the interested membership. 

 

SECTION XVIII – Additional Policies 

 
D. Building Policy 
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1. The Dubuque Jaycees shall abide by the Lease Agreement and Relationship Agreement set forth between the Dubuque 

Jaycees and the Dubuque Jaycees Foundation.  

2. Members may only use the building for Jaycee related business, unless otherwise agreed upon. Any meetings in the 

building must be per-arranged to ensure no conflict. 

3. Any member using the building will do so with care for the shared space. No smoking will be allowed inside the 

building, beverage control will be promoted, devices and lights will be turned off and doors locked at the end of usage. 

Any member not following general care of the building will have individual access (usage outside of general meetings of 

the membership) revoked. 

 


